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Workshop Invitation
This document is a template invitation to be edited and sent to invitees to the workshop.
Example invitation to be emailed to participants:

Dear <participant name>

This is to invite you to participate in <“Being Cycle Aware”>, a half-day workshop intended to help you better understand some of the issues that cyclists face on a daily basis.
The workshop includes a practical experience of cycling in <your town> and discussion of this experience, and other relevant information.

The workshop is being held on <workshop date and time> at <workshop location>.  If you have a suitable bicycle you are most welcome to bring it with you for the riding part of the workshop.  If you do not own a suitable bike, please advise us as soon as possible (reply to this email), and we will provide a bicycle for you.

If you have particular dietary requirements please reply to this email with the details, so that appropriate arrangements can be made.
We look forward to meeting you on the <workshop date>,
Regards

<Organiser>


